
ARFORDIR ARFORDIR ARFORDIR ARFORDIR ––––    COASTAL HERITAGECOASTAL HERITAGECOASTAL HERITAGECOASTAL HERITAGE    
 

    
 

THE ARFORDIR – COASTAL HERITAGE ON-SITE RECORDING FORM  

This is a new form for volunteers to use on-site.  It has been simplified from the previous 

site recording form for ease of use when in site situations to assist in recording the most 

necessary information about identified sites. 

Why do we need to use the form?  Archaeology is not only about finding things, but 

about telling others about what has been found. To help do this, archaeologists write 

information on recording forms.  The aim of the on-site recording form is to provide a 

consistent means of recording that can be used by anyone assisting with the ARFORDIR 

project. 

SITE NAME:  This information will be used to distinguish the site from others.  Ideally this 

name should not just be a place name – but should be distinguished by a unique feature of 

the site, landmark or even the type of site it may be.  If the site already has a site name 

(perhaps it is already recorded on the HER, or it is a site which is being revisited), please 

reuse the same site name. 

PRN NUMBER:  The PRN number is the Primary Record Number that will be assigned to 

the site by the regional Historic Environment Record.  It is not necessary to fill this in 

unless the site has already been assigned the record number.  In many cases where new 

sites are being recorded, this will be filled in following the submission of the site record to 

the Arfordir project coordinators and input onto the HER. You can check whether the site 

already has a PRN by contacting Dyfed Archaeological Trust and asking for information 

about the particular site, or the area within which you are working. 

LOCATION OF THE SITE:  Address or description of location:  If the site is a specific 
building or within the grounds of a building, then it may be possible to assign an address 

to the site.  It may only be possible to state information such as whether it is close to a 

road or footpath within a certain parish or district and the county in which it lies.   

The National Grid Reference (NGR):  Grid reference locations can be added at a later 

date if the information on the site location is recorded.  If you prefer to use a notebook, 

please ensure that you record the information indicated on the form.  Notebook 

information may be easier for drawings or working with on-site, and copies of the 

notebook information is also happily accepted. 

Approximate distance to coast edge:  A rough indication of the site to the coastal edge 

is useful to note.  An estimate of the distance (preferably in metres) is perfectly 

acceptable, so please do not take any risks to your own safety for the sake of accuracy! 

SITE DESCRIPTION:  The site description should be a summary of the site to help 

identify the site type, its function and an estimate of its date if possible.  Some 

descriptions may be very short, and others may require further notes being written on 

additional sheets of paper (or on the reverse of the recording form).  Basically highlight 

the information which has made you consider the site may be of archaeological 

importance.  Is it a building or structure?  An earthwork?  etc.  Further work or research 

may be necessary on the majority of sites to provide further information on what they 

actually represent. 

Any threats to the site?  Threats may include: coastal erosion affecting cliffs, beach 

heads or sand dunes and the archaeology upon or within them; disused buildings may be 

decaying and collapsing; public access may be leading to erosion across archaeological 

sites, through constant walking, climbing, camp fires or even vandalism; a change of use 

of a building or structure may lead to damaging alterations.   

YOUR RECORDS:  If you have taken any photographs, made any written descriptions or 

drawings that are not on the main recording form, please note these here.  Any Finds?  

Note any artefacts that you have recovered, even if you are unsure if the objects are 

significant or not.   

FIELDWORK INFORMATION:  Group Name:  Please record your Group Name, if you 

belong to one, or note if you are an individual involved with the project.   

Form Recorded By / Survey Date:  Please note who has completed the Site Recording 

Form, and on what date the survey was undertaken.  
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REVERSE OF SITE RECORDING FORM – SKETCH PLANS  

Sketch Location Drawing: This provides space in which to put a sketch location plan of 

the site in question, and is very useful where accurate written descriptions of the locations 

are difficult.  They can also be used to locate sites on return visits if grid references are 

inaccurate or could not be clearly defined.  To assist with the locations, show features 

around the site that will not move or change over time (such as outcrops of rocks, walls or 

buildings or large trees).  Indicate distances between these features and the site by using 

tape measures, or estimate distances as best as one can (by using paces or similar) where 

such equipment is not available.   

Detailed Sketch Plan: Room is given to provide a more detailed drawing of the site in 

question, which may include different elements to the site, and can be used to show 

dimensions of the area and any features within.  Ideally the direction of north should be 

shown on the plans.   

If you prefer to use a notebook for recording any sites that you have encountered, please 

ensure that you record the information indicated on this form.  Notebook information may 

be easier for you to use or do drawings on-site.  If you prefer to send us copies of your 

notebook information, this is also happily accepted.  We can update the information onto 

Arfordir forms. 

The returned forms will then be verified by coordinators of the Arfordir project and further 

information added where applicable from existing records or from follow-up site visits.   

The data recorded on the form will be used to provide information to the Regional Historic 

Environment Record (HER).  Dyfed Archaeological Trust maintain the HER for 

Carmarthenshire, Ceredigion and Pembrokeshire.  Information on known sites recorded on 

the HER can be accessed using the Archwilio website (www.archwilio.org.uk). 

Return forms and digital photographs via e-mail to: j.meek@dyfedarchaeology.org.uk 

or by post to:  

Arfordir, Dyfed Archaeological Trust, The Shire Hall, Llandeilo, SA19 6AF 

We thank you in advance for any information that you are able to send us on 

coastal sites that are under threat of erosion.  It is possible that your records 

may be the only ones that exist of the sites before they are lost! 

 


